
AUCTION DONATION & 
PROCUREMENT FAQ’S 

 

 

What is the recommended auction contribution for each school family? 
1. Each school family is encouraged to personally donate an item or cash valued at $75 or greater. 

2. Each school family is encouraged to procure an item or sponsorship from 1 business. You can always procure 

more if you would like. 

Link: http://olplsschool.org/auction 

 

How do I know what to donate? 
In year’s past we have provided donation themes by grade but are not doing that this year. A good rule of thumb is to 

donate what you think you or your friends might want to bid on! Still unsure? Check out our Amazon wish list. This list has 

a ton of different ideas of all price ranges and when you place your order it ships directly to the school! *Note: if you order 

from Amazon, no procurement form is needed unless you want it for your personal records, but it is helpful if you put your 

name in the Gift Notes, so we know who it came from. 

 

How do I turn in my donation and procured items? 
Please fill out a procurement form for your personal and procured donations. You keep the pink back copy for your 

records. Or for a procured item, please leave the pink back copy with the business that donated the item for their records. 

One procurement form per donation. Please bring your donations during designated drop off times or to the school office 

at any time. If dropping off at the school office, please make sure that they have a procurement form attached. 

*NOTE: If you need more Procurement Forms, they are available at the school office.* 

 

How do I know which businesses to reach out to or who not to contact? If you would like some 

guidance or ideas on who to reach out to, please contact us at auction@olplsschool.org and we would be happy to give 

you a few businesses to reach out to. Please make sure to check the school website to see which businesses have already 

pledged support through our Panther Partners Program and do not contact them.  

 

I don’t like to ask people for donations, do I have to procure? We encourage all school families to take 

part in the procurement process. Our silent auction items are a direct result of our school family procurement efforts, so 

we are dependent on your help. 

 

Some tips to get you started: 

• Lean on your network; do you or a family member, friend or neighbor own or work at a business that might be 

interested in donating goods or services? 

• Is there a restaurant, store, or service that you or your family visit often? It always helps to start at a place you 

are comfortable. 

 

When are procurement items due? We ask that all items are turned in no later than April 5th. This allows us 

enough time to get them photographed and into our system for bidding. But keep in mind that earlier is always better!  
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